1.0 PREAMBLE

There has been tremendous expansion in the development and quality of university education in
Nigerian since inception in 1948. Adeleke University was licensed by the Federal Government of
Nigeria to participate in offering university education to the teeming youth population of the
country. The sole aim of the University is to produce total persons who will make unprecedented
contributions to the development of the nation. As a conventional university, the institution
provides quality education and offer opportunities to practice what they learn in accordance with
the regulations of the National Universities Commission (NUC) and the approved Benchmark
Minimum Academic Standards for the Business Administration programmes. The curricula will
also take into consideration the skills to be imparted and mastered by the students for
professional academic training and practice expected of the graduates by the various employers
and professional bodies as well as the foundation needed for postgraduate training and research.
The curricula will also be acceptable worldwide so that graduates of the programme of Adeleke
University will therefore be able to function and practice the profession in any other countries

and compete globally.

2.0 HISTORICAL BACKGROUND

2.1 Adeleke University

Adeleke University was established by the Springtime Development Foundation (SDF), a
non—profit making, non-governmental organization (NGO) presided over by Dr. (Elder) Adedeji
T. Adeleke. The NGO was founded in 1996 by Dr. Adedeji Adeleke. Adeleke University is a
Christian faith-based private NUC-licensed institution of Adventist bias with registration No
042.The University started operations in 2011 with the sole aim of expanding access to quality
tertiary education to the teeming youth in Nigeria. Essentially, the goal of the University is to
develop the Nigerian youth into a full-fledged person that is spiritually, intellectually and
physically groomed and equipped to identify and solve our national problems, compete globally
and made ready for the soon coming of Jesus Christ. The University currently has six Faculties

and a College of Postgraduate Studies.



2.2 Faculty of Business and Social Sciences
The Faculty of Business and Social Sciences was one of the take-off faculties at inception of the
University. The faculty has six Departments and awards first degrees in seven academic

programmes as follows:

a) The Department of Accounting

b) The Department of Business Administration

c) The Department of Economics

d) The Department of Library and Information Science
e) The Department of Mass Communication

f) The Department of Political Science and Public Administration

2.3 Department of Business Administration

The Department of Business Administration was established in February 2011 with five other
departments at the take-off time of the Faculty of Business and Social Sciences and the
University. The establishment of the Department is in line with the academic development
contents of the approved Academic Brief and the development of physical structures provided in
accordance with the approved Physical Masterplan of Adeleke University, Ede as well as the
contents of the NUC approved BMAS.

The Department took off with twenty-one (21) undergraduate students and three members of
academic staff. The foundation Head of the Department was Dr G. K. Jenyo, now a professor.

The Department has since grown and offers postgraduate programmes up to Ph.D. Level.

2.3.1 Students Matters

a. Student Academic Advising and Mentorship
The Head of Department allocates Course Adviser/Mentor to students of each level with a
mandate to oversee and advise the students appropriately on course registration, academic
growth and development. These advisers will also carry out mentorship roles especially on social
matters. They will monitor the students and offer guidance when necessary. Where serious
problems are being experienced, the advisers will notify the HOD in confidence for appropriate
solutions to be proffered. In very serious cases, the University Management will be notified for

appropriate actions in line with established guidelines for handling such problems.



b. Academic Malpractices

Every student of the Department of Business Administration expected to abide by all the rules
and regulations concerning studentship as laid down by the University in the general student
handbook. For avoidance of doubt, non-registration for courses, absenteeism from lectures,
practical and laboratory work without permission constitute academic malpractices. Any action
in breach of examination rules, regulations and procedures as well as falsehood concerning
academic matters constitute academic malpractices. Inappropriate behaviours that may result in
the embarrassment to the University and the Department are considered as grievous offences or

infractions.

C. Handling of Grievances and Malpractices

Grievances: Students are encouraged to bring up complaints to the Course Adviser/Mentor who
will be obliged to solve the problems or refer such to the HOD verbally or in writing, depending
on the seriousness of the case. The Adviser/Mentor handles the problems by liaising with
appropriate individuals or Committees within the University through the HOD. The HOD may
call meetings of the Department where the case cannot be handled and report such to the Dean of
the Faculty for further necessary action.

Malpractices: In the case of examination malpractices, the examination supervisor is expected
to report to the HOD in writing, attaching evidence of the case by completing appropriate
examination malpractice form. The case is reported to the University Senate Examination
Malpractices Committee through the Dean, who then considers and makes appropriate
recommendations based on the provisions in the General Student Handbook of the University

and other policies and regulations of the University.
2.3.2 General Information

a. Academic Planning and Quality Assurance System

The University has an Academic Planning (AP) Directorate that ensures that the University

calendar and course timetable are always adhered to strictly. Students’ and lecturers’ attendance in

classes are regularly monitored by the Directorate of Quality Assurance (DQA) which also ensures

that all University Academic Programmes comply with the statutory NUC Benchmark. The

University implements students’ evaluation system where students are required to periodically

evaluate performance of the lecturers. This is also supplemented by a Departmental based peer
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evaluation system which forms part of the Annual Review Assessment of all Academic Staff of the

Department of Mathematics used for staff confirmation of appointments, increment and promotion.

b. Maintenance and Review of Curriculum

The curriculum for the programme shall be reviewed once in every five years. The review should
be conducted by a panel of senior and competent experts drawn from both inside and outside the
institution and shall incorporate the opinions of relevant stakeholders such as students, staff,
external examiners, employers and the professional body.

The review process should evaluate the goals and objectives of the programme, the present and
future market demands for the graduates locally and globally. Also to be reviewed are the
relevance of the contents to current demands, effectiveness of content delivery, the quality of
teaching and learning materials, outcomes of the learning process and the views of employers
and community members on the quality and relevance of the curriculum. Other materials to be
used in the review will include completed course evaluation formats by students and teachers,
feed backs from graduates of the programmes and their employers and the regulatory bodies and
research findings and innovations in curriculum design, implementation, and evaluation.

The reviewed report will be discussed in the Department and at Faculty Board before
presentation for the consideration and approval of the Senate through the Faculty and relevant

academic Committees.

3.0 THE BUSINESS ADMINISTRATION (B.Sc.) PROGRAMME

3.1 Philosophy

The philosophy of the B.Sc. degree programme derives from the objectives, vision and mission
of Adeleke University as well as the professional context of knowledge and practice of Business
Administration globally in general and Nigeria in particular. The Programme believes that sound
managerial knowledge is of high importance in the development and administration of
businesses so that the young people can take over and run the economic sector of the country at
greater levels and sound entrance into the world of research and postgraduate education. The
products of this programme will therefore have adequate knowledge of the functional areas of
business management and be able to manage organizations as well as professionally advance

their practice through continuous self-directed learning and higher education.



3.2 Aims of the Programme

The goal of the Business Administration programme is to produce managerial manpower with

appropriate knowledge, skills and aptitude to handle the ever growing and changing business

environment. The establishment of the programme will help in the advancement and

transmission of knowledge through high quality general, professional and vocational education

towards preparing people for dedicated service to Humanity. The courses are designed to give

the students a broad background knowledge and skills necessary to function in the business

environment of public, industry and free private enterprises as well as prepare them as

professional administrators and managers within a framework of moral and ethical guidelines.

3.3 Objectives

The objectives of the B.Sc. Business Administration programme are:

a)

b)

c)

d)

)

To uphold the academic standard of Adeleke University that is highly competitive in
meeting national and international requirement in professional education and practice.
To provide a teaching-learning environment that will facilitate wholesome
development of students and faculty.

To mount courses that will assist in imparting the required knowledge and skills for
practical experiences that will promote the institutionalization of the team concept in
teaching and service delivery adopting efficient use of technology.

To entrench in graduate of the profession the capability of giving high quality services
to individuals, industries, businesses and communities of diverse business
backgrounds in a variety of social and cultural settings.

To cooperate with relevant bodies to advance the practice of the profession.

To mentor students into leadership responsibilities by facilitating their participation in
group and professional association activities.

To develop problem-solving potentials and research interest of students by exposing
them to problem situations and by mentoring them through the research process and in

conduct of research projects.

3.3.1 Admission Requirements and Duration of the Programme

Types of Admissions and their Requirements



Admission into the degree programme will largely follow the laid down rules and regulations of
the University. The requirements will be as follows:

a) UTME: This mode is for fresh secondary school graduates and the minimum
requirements include:

1. Credit level passes in five subjects at the Ordinary “O” Level in nationally
recognized public examinations such as at the Senior Secondary School Certificate
Examinations (SSSCE ‘O’ Level) conducted by the West Africa Examination
Council (WAEC) or the National Examination Council (NECO) to include English
Language, Mathematics, Economics and other two subjects at not more than two
sittings.

ii. An acceptable score in Unified Tertiary Matriculation Examination (UTME)
conducted by Joint Admission and Matriculation Board (JAMB).

b) Direct Entry: In addition to the ‘O’ Level requirements above, applicants should
possess passes in at least two subjects at the Advanced “A” Level papers in
Economics, Mathematics or other relevant subjects

OR
Ordinary National Diploma in relevant discipline with at least upper/ lower credit
grade in addition to the five credit passes
OR
First degree in Social or Management Sciences from Adeleke University Ede or
any other university recognized by the Senate of the University with the ‘O’ Level

requirements above.

c) Inter and Intra University transfer

Inter and intra university transfer may be allowed provided the following conditions are satisfied:

1) A student from any approved University, locally or abroad, as recognized by Adeleke University
Senate, with requisite qualifications of basic entry requirements and a CGPA/GPA not lower than
3.0 or a scale of 5, may be allowed to transfer his/her studentship into 100L or 200L only. Students
transferring from other universities shall be credited with only those courses deemed relevant to our

programme which they have already passed as contained in the academic transcripts provided by the



university. They will however be required to offer other AU courses which they might not have

done in their transferring university.

i1) Students from other Departments within Adeleke University may also be allowed to transfer
his/her studentship to 100L or 200L only. Relevant courses that have been passed will be

credited to the student while other courses will be taken along with other students.

d) Duration of Programme for Types of Admission

The duration for study on the BSc Degree will depend on the point of entry into the programme.
Students admitted through the UTME will spend four (4) academic years or eight (8) semesters
while students of the Direct Entry or transfer routes will spend three (3) academic years or six (6)
semesters. Students who transfer from other programmes within or outside the University will be
required to spend a minimum of two (2) academic years or four (4) academic semesters in the
University before being awarded the degree.

However, for students that may not be able to graduate after the normal duration, the system will
allow additional academic years not more than half of the normal number of years for such

student to finish and graduate.

3.4. Programme Structure and Course Outlines

3.4.1. Modes of Study and Available Courses

Mode of Study: All students will be required to register and study on the full-time mode of
study and finish the study within the number of academic years allocated.

Course System: The course credit system will be adopted in teaching all courses. All courses
offered within the Faculty will follow the regulations binding on such courses for attendance,
examinations and other forms of evaluations while courses offered outside the Faculty will be
subjected to the rules and regulations of such Departments.

Course Coding System: A system identifying a course using the combination of 3 letters and 3
digits according to Adeleke University standard is used. The 3-letter designation of BUS will be
for all courses offered in the Department of Business Administration while the first of the three
number digits denotes the level and semester when courses are offered will be denoted by the last
figure. For the courses of the programme which are yet to be offered in any Department, the

Business Administration codes will be used until such departments and courses are established.



3.4.2 Definition of Terms
Some standards terminologies to be used in this document and the degree programme include but
not limited to these:

1. Core/Compulsory Courses: These are courses, which a student must compulsorily
register for and pass at the level of study before he/she can be awarded a degree.
Students must therefore register for and pass the examinations in all those courses
listed as compulsory.

ii. Required Courses: These are courses a student must register for but not
necessarily pass at the particular level of study. The student must however pass it
before graduation. Where there is a group of such courses, a student may be
required to pass a minimum number of units of such courses in a particular session

iii. Elective Courses: These are courses a student may take to broaden his/her
knowledge.

iv. Pre-requisite Course: A course whose knowledge is essential prior to taking
another specified course. The course must be passed before registration for the
higher level course.

v. Concurrent Courses: Specified courses which must be taken together and passed
within the same semester.

vi. Course Credit System: This is a quantitative system of organization of the
curriculum in which subjects have been broken down into units which are taught
and examinable and for which students earn credit(s) if passed. The courses are
arranged in progressive order or levels of difficulty for academic progress. Specific
credit units are assigned to the courses.

vii. Credit Unit: This is the numerical value in units assigned to a course depending
on the number of hours required to pass on the knowledge in theory or practical
work by the teacher. One (1) Credit Unit consists of one hour of lecture or tutorial;
two hours of seminar; three hours of laboratory practical, field work, clinical
practice/practicum; one week of industrial attachment.

Viil. Course: A compendium of related topics in a particular subject which can
be taught, examined, reviewed and projected as part fulfilment of or contribution

towards the award of a degree.



ix. Probation: Probation status is granted to a student whose CGPA for a particular
session is below 1.5 on a scale of 5.0.

x. Withdrawal: A student will be asked to withdraw from the programme if the
performance during probation did not improve and the CGPA of 1.5 on a scale of
5.0 is not attained.

xi. S/U indicates that although no credit unit is assigned but the course to be
satisfactorily completed by all students
xii. GES Courses: These are solely meant to help students acquire, develop and incubate

proper value-orientation for their survival and the society. They are designed to develop
the intellectual capacity of students and help them to appreciate and promote peaceful
co-existence besides knowing the true God our creator and His will for humanity. The
purpose of AU GES courses is neither to belittle any religion or belief nor to

indoctrinate members of staff and students.

Xiii. Carry-over Courses: When a student scores below 45 percent in any course,
he/she shall be required to register the course in the next semester when the course is
being offered. All carry over courses must first be registered for before courses in the
advance levels of the programme. Whenever the total number of course units being
carried over exceeds the minimum workload of 16 for a semester, such student will not
be allowed to proceed to higher courses until he/she passed those courses even if

his/her CGPA exceeds 1.50

3.4.3 Outline of Courses for the Programme
The courses that must be taught and examined in this programmes are outlined with the key

as follows:
Graduation Requirements: UTME = 168, Direct Entry (200 level) = 125, Direct Entry
(300 level) = 80
100 LEVEL FIRST SEMESTER

CODES COURSE TITLES UNITS STATUS
GES COURSES

GES 100 | Student Life Seminar *S/U R
GES 101 | Use Of English I 2 R
GES 111 | Use Of Library 2 R




GES 121 | Computer In Modern Society 2 R
CORE/COMPULSORY COURSES

BUS 101 | Introduction to Business 3 C
BUS 111 | Business Mathematics I 3 C
ACC 101 | Principles of Accounting 3 C
ECN 101 | Principles of Economics 2 C
REQUIRED COURSES

BUS 141 | Introduction to Computers 2 R
ELECTIVE COURSES

BUS 151 | Introduction to Finance 3 E

TOTAL 22

100 LEVEL FIRST SEMESTER FOR OTHER DEPARTMENTS WITHIN THE

FACULTY
CODES | COURSE TITLES UNITS STATUS
BUS 121 | Principles of Management | 3 R
100 LEVEL SECOND SEMESTER
CODES | COURSE TITLES UNITS STATUS
GES COURSES
GES 102 | Use Of English II 2 R
GES 112 | God In Modern Society 1
GES 122 | Communication in French 2 R
CORE/COMPULSORY COURSES
BUS 102 | Introduction to Business Administration II 3 C
BUS 112 | Basiness Mathematics II 3 C
BUS 122 | Elements of Government 2 C
ACC 102 | Principles of Accounting 3 C
ECN 102 | Principles of Economics 2 C
ELECTIVE COURSES
BUS 152 | Principles of Cooperatives 3 E
TOTAL 21
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100 LEVEL SECOND SEMESTER FOR OTHER DEPARTMENTS WITHIN

THE FACULTY
CODES | COURSE TITLES UNITS STATUS
BUS 124 | Principles of Management II 3 R
200 LEVEL FIRST SEMESTER
CODES | COURSE TITLES UNITS STATUS
GES COURSES
GES 201 | Philosophy of Education 2 R
GES 211 | Nigerian Peoples and Culture 2 R
GES 221 | Communication in French 2
CORE/COMPULSORY COURSES
BUS 201 | Principles of Business Administration I 3 C
BUS 211 | Business Statistics 3 C
ACC 201 | Financial Accounting I 3 C
ECN 201 | Introduction to Micro-Economics 3 C
REQUIRED COURSES
BUS 261 | Principles of Finance 2 R
ELECTIVE COURSES
BUS 251 | Introduction to Personnel Management 2 C
TOTAL 22

200 LEVEL FIRST SEMESTER FOR PUBLIC ADMINISTRATION

CODES COURSE TITLES UNITS STATUS
BUS 241 | Elements of Business Administration 3 R
200 LEVEL SECOND SEMESTER

CODES COURSE TITLES UNITS STATUS
GES COURSES

GES 200 | Student Life Seminar S/U R
GES 202 | Life and Teaching of Christ 1 R
GES 252 | Entrepreneurship 2 R
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CORE/COMPULSORY COURSES

BUS 202 | Principles of Business Administration II 3 C
BUS 212 | Elements of Marketing 3 C
BUS 222 | Quantitative Analysis 3 C
ACC 202 | Financial Accounting II 3 C
ECN 202 | Introduction to Macro-Economics 3 C
BUS 252 | Vocational Entrepreneurship 2 R
ELECTIVE COURSES
BUS 262 | Industrial Psychology 3 E
TOTAL 23
300 LEVEL FIRST SEMESTER
CODES COURSE TITLES UNITS STATUS
CORE/COMPULSORY COURSES
BUS 301 | Management Theory 3 C
BUS 311 | Management of Small-Medium Scale 3 C
Enterprises
ACC 321 | Financial Management 2 C
PPL 311 Commercial Law [ 3 C
REQUIRED COURSES
ACC 331 | Cost and Management Accounting 3 R
BUS 341 | Total Quality Management 3 R
BUS 351 | Nigerian Economy 3 R
ELECTIVE COURSES
ECN 261 | Industrial Economics I 2 E
ECN 391 | Labour Economics 2 E
TOTAL 22
300 LEVEL SECOND SEMESTER
CODES COURSE TITLES UNITS STATUS
CORE/COMPULSORY COURSES
BUS 302 | Production and Operation Management I 3 C
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BUS 312 | Human Resources Management 2 C
BUS 322 | Innovation Management 3 C
BUS 332 | Research Methods 2 C
PPL 312 Commercial Law II 3 C
REQUIRED COURSES
BUS 342 | Human Behaviour in Organizations 2 R
BUS 352 | Introduction to Insurance 2
BUS 362 | Introduction to Industrial Relations 2 R
ELECTIVE COURSES
BUS 382 | International Management 2 E
ECN 262 | Industrial Economics II 2

TOTAL 21

400 LEVEL FIRST SEMESTER
CODES | COURSE TITLES UNITS STATUS
CORE/COMPULSORY COURSES
BUS 400 | Contemporary Management Issues 2 C
BUS 401 | Business Policy and Strategy | 3 C
BUS 411 | Business Communication Skills I 3 C
BUS 421 | Management Information System 3 C
BUS 431 | Corporate Planning 3 C
BUS 441 | International Business 3 C
ELECTIVE COURSES
BUS 471 | Comparative Management 3 E
TOTAL 20
400 LEVEL SECOND SEMESTER

CODES | COURSE TITLES UNITS STATUS
CORE/COMPULSORY COURSES
BUS 402 | Business Policy and Strategy I1 3 C
BUS 412 | Business Communication Skills II 3 C
BUS 422 | Analysis for Business Decision 3 C
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BUS 499 | Research Project 6 C

REQUIRED COURSES

ELECTIVE COURSES

BUS 442 | International Trade and Finance 2 E
TOTAL 17

3.5  Registration for and Teaching of Courses

Registration: Students must register for all prescribed courses at the beginning of all
semesters. Any student that does not register before the expiration of the period meant for
it will not be allowed to attend lectures until registration is effected after payment of
penalty to be decided by the University Administration. A student that does not register
for two consecutive semesters without prior notification and approval of the Senate will
be deemed to have withdrawn from the University and automatically forfeits studentship.

Teaching of Courses: Impartation of knowledge in the degree programme will include
teaching through didactic lectures and practical work in the computer laboratories.
Students may be required to study and submit assignments singly or in groups. The
timetable is such that students are allowed to observe activities of the University and plan

their private reading time.

3.6 Academic Regulations

The academic regulations are derived from the University-wide regulations and generally
in line with the norms of university culture. These involve delivery of courses,
examinations and grading, evaluation of courses by students, computation of results,

release of results and classification of degrees.

3.6.1 Examinations

The examinations in this programme shall conform to the existing policies, rules and
regulations of the University, the professional body and the NUC. All continuous
assessments and semester final examinations will be conducted according to these

prescriptions and any breaches also treated accordingly. Only students who have satisfied
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the conditions laid down by the University and the Professional Body shall be allowed
into the examination hall.

Results of examination shall be treated in line with the policies, rules and regulations laid
down by the above bodies. Release of results shall be by the University Registrar after
approval of the University Senate. Only students who have been adjudged to have
satisfied all conditions for promotions shall be accepted into the next level of the

programme.

3.6.2 Evaluation of Courses
The system for evaluation of courses will be as recommended by the University and the

NUC. Each course shall normally be completed and examined at the end of the semester
in which it is offered. The courses shall be examined by a combination of Continuous
Assessment and Semester Examinations.
a) Continuous Assessment: This will consist of class attendance, quizzes, assignment and
mid-semester test to be administered by the lecturer of a particular course and this will
constitute 40% of the overall final grade in the course. The breakdown of Continuous

Assessment would be as follows:

Class attendance and participation 5%

Quiz 10%
Assignments 10%
Mid-Semester Test 15%
Total 40%

3.7 Students’ Evaluation of Course

Students, as the recipients in the programme, will be given the opportunity to anonymously
assess and evaluate the courses through well-designed structured evaluation formats and this will
form part of the quality assurance mechanism for the programme. The formats will be
administered after the semester examinations in each course and the responses analysed by

professionals for discussions on desired improvements of the course

3.7.1 Semester Examination
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The end of semester examination will include a theory written examination which shall normally
last a minimum of one hour for one unit course, in the appropriate setting and oral examination.
The semester examination will be 60% of the final grade in the course. Each course final
examination shall be conducted on completion of the course and in accordance with the

University Examination Regulations.

The examination questions and marking guides are submitted by every lecturer to the HOD two
weeks prior to the examination for internal moderation. Examination time-table and supervision
schedules are drafted and circulated at least two weeks before the examinations. The format for
setting examination questions is as follows:

1) A three (3) credit course requires six (6) questions for students to answer

four (4) questions within a maximum of three (3) hours.

i1) A two (2) credit course requires five (5) questions for students to answer
three (3) questions within a maximum of two and half (2'2) hours.

ii1)  One (1) credit course requires three (3) questions for students to answer two
(2) questions within a maximum of one and half (1'2) hours.

In addition to these, the following regulations shall also apply to the B.Sc. programme:
1) Attendance of at least 75% of all lectures and other teaching forms in each
course qualifies a student to sit for the semester examination.

1) For all Business Administration courses, the pass mark shall be 45% in
compliance with the University regulations.

iii) For all other courses, the pass mark shall be according to the regulations
governing such courses.

1v) Students shall pass all courses that are pre-requisite to other courses before
moving to the next level in the programme.

iv) A student would be expected to register for failed courses before
registering for the courses at the next level of the programme.

3.7.2 Release of Results
The lecturers mark and present students’ grades two weeks after each examination and submit to the
Departmental Board of examiners through the HOD for vetting. The Faculty Board further evaluates

the results from each Department before they are presented to the University Senate for final
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approval. The approved results are then released to the students and their sponsors by the University

Registry.

3.7.3 Request for Review of Examination Result

Any aggrieved student normally has the right to request for a review of his/her examination result in
any course after Senate must have approved and released the result. Such student requesting for a
review shall apply from Academic office through his/her Head of Departments. Details of the

complaint shall be stated in the application.

3.7.4 Grading System
Grading of courses shall be done by a combination of percentage marks and letter grades

translated into a graduated system of Grade Point System as shown below:

Marks in % Letter Grade Grade Point
70 and above A 5
60 — 69 B 4
50-59 C 3
45-49 D 2
Below 45% F 0

Grade Point Average (GPA): The GPA is computed by multiplying the number of Units for the
course and Grade Point (TU x GP) and dividing the product by the total number of units (TNU).
This is done for all the courses taken in the semester. For the purpose of determining a student’s
standing at the end of every semester, the Grade Point Average (GPA) system shall be used.

Cumulative Grade Point Average: The Cumulative Grade Point Average (CGPA) over a
period of semesters is calculated in the same manner as the GPA by using the grade points of all

the courses taken during the period.

3.7.5 Computation of the Degree
The computations of the degree shall be the total summation of the scores and results obtained by

the students from 100 Level to 400 Level.

3.7.6 Graduation Requirements

Before a student graduates, he/she must fulfill the graduation requirements which include:
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a) Should have taken and passed all the prescribed courses

b) Should have earned a minimum of 171credit units if studying for four years, 128
credit units for direct entry (200 level) and 83 credit units for direct entry (300
level) students

¢) Should have obtained minimum CGPA of 1.50 on a scale of 5.0.
Should submit acceptable report on research project or long essay which will be
examined.

The student will also satisfy the minimum study period required for the award of the degree and

other requirements as laid down by the University.

3.7.7 Classification of Degrees

The classification of the degrees to be awarded will be as follows:

CGPA Class of Degree
4.50-5.00 I** Class
3.50-4.49 Second Class (Upper Division)
2.40-3.49 Second Class (Lower Division)
1.50-2.39 Third Class
4.0 RESOURCE REQUIREMENTS FOR TEACHING AND LEARNING IN THE
PROGRAMME

The resources required for running the programme include human and material resources in terms of

Staffing, Physical Facilities and Literary Facilities.

4.1 Staffing

The Staff who will be involved in running the programme include the academic and the non-

academic members of staff.

a) Academic Staff: The academic staff will be all the members who are involved in the
teaching and examinations of all the courses being taught. Members of academic staff
possess minimum of Master’s degrees in the area of interest in Business Administration. At
least, 80% of teaching staff must possess doctorate degrees. There will always be minimum
of one teaching staff in each area of specialty. The other lecturers in the faculty and other

faculties will teach the ancillary courses in Accounting, Economics, Law, Computer Science,
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Information management System etc.The GES courses will be handled by the lecturers

sourced by the GES Units.

The academic is made up of Professorial, Senior Lectureship and other cadres of Lecturers.
The Department will maintain the quantity of staff required by maintaining the Teacher:
Students ratio at 1:15 at all times while also maintaining the quality of staffing in the

20:35:45 ratios for the Professorial, Senior Lectureship and others.

b) Non-Academic Staff: The non-academic staff will be other support staff of the Department.
These will include the technologists who assist in the laboratories, maintain the teaching and
administrative equipment. Another category of staff of the Department are the administrative

staff to perform secretarial and other administrative duties.

4.2 Physical Facilities
The physical facilities for the programme include usable physical space, equipment and furniture for

staff and students. These will include Departmental Office, Classrooms, Computer Laboratory,

Seminar Room, Staff Offices and Equipment.

Department of Business Administration: The Department of Business Administration is
physically located on the ground floor of the building housing the Faculty of Business and Social
Sciences. The Department occupies a wing of this building. The building is being shared with other
academic programmes. The space is quite adequate for the current size of the Department but more

space will be needed for future expansion.

Departmental Office: The Departmental Office for the programme accommodates the Head of
the Department and the immediate staff. The office is moderately furnished and made
comfortable for use of the HOD and other departmental staff during meetings. The Office is also

moderately equipped with administrative hard and software, stationery as well as consumables.

Staff Offices: Apart from the Departmental Office, each member of the academic staff has a
personal office moderately furnished for the rank of the officer. There is a professorial office for
the Department. All members of non-teaching staff are also allocated comfortable offices in the

Department.
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Classrooms: The programme has two dedicated classrooms. In addition, the Faculty has six
other classrooms shared with the students of other programmes. The classrooms are well lit,

ventilated, furnished with student tables and chairs, fans and white boards.

Computer Laboratory: The Department shares the Computer Laboratory with the Department
of Economics and its programmes. The Laboratory has thirty (30) internet ready work stations

with appropriate software for teaching students.

Seminar Room: The Faculty has a Seminar Room on the last floor of the building which is

shared by all programmes in the Faculty.

4.3.1 Literary Resources

University Library: The University Library is the repository of the literary resources for the
programmes. The Library keeps large variety of both hard and soft copies of books and journals.
The Library, on behalf of the Department, acquires the literary resources on the advice of the
Department and the Faculty. List of new acquisitions are usually circulated the within the
campus.

Departmental Reading Room: The Department has a Reading Room furnished with
comfortable chairs and tables for individual staff and students who come in with their books,

journals, and laptops to read.

5.0 COURSE DESCRIPTIONS
The Course descriptions for the B.Sc degree in Business Administration are presented below.

The details of General Education courses are provided by the GES Unit.

100 LEVEL FIRST SEMESTER

BUS 101 Introduction to Business Administration I 3 Units LH 45

The Scope of Business; the Character of business forms. Social, legal and economic
perspectives. Administration and Management Concepts, Organizations and Decentralization.
Forms of business ownership, organization and management. Basic elements and tools of
Administration and Management. Small Business Management and Indigenization of business.
Relationship between staff and Managers.

BUS 111 Business Mathematics2 Units LH 30
A course designed to offer the students the opportunity to gain the necessary mathematical tools
for coping with modern technological society, linear equation and inequalities, ratios,
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proportions and variations. A general introduction to differential and integral calculus, graphing
and analyzing polynomial logarithmic and exponential-functions, mathematics of finance.

BUS 151 Introduction to Finance 3 Units LH 45

Introduction: Definition of Finance; Risk and Finance, Business Organization; Scope of Finance
Function; Sources of Business Finance, Financial Statement Analysis: Overview of Financial
Statement, User of Financial Statements, Concepts of Financial Statement Analysis (Ratios),
Limitation of Ratio Analysis. Concepts of Time Value of Money; simple Interest and compound
Interest.

ACC 101 Introduction to Accounting 3 Units: LH 45

The understanding of the nature and historical background of Accounting and the roles of
accountants and their different functions in an organization. The framework of accounting
standard and guidelines, the function and responsibilities of various standard setting bodies and
their compositions. Accounting framework: Historical perspectives of development of
accounting; Definition of Accounting; Role of Accounting in an organization; Nature, principles
and scope of accounting; The role of financial accounting, cost and management accounting,
financial management, auditing and taxation in management of an organization. Accounting
standard and institutions: Nature and role of bodies which set accounting standard in Nigeria;
Structure and process leading to the issuance of standards in; Statements of Accounting
standards. Introduction to financial accounting: Introduction to principles and practice of double
entry — bookkeeping; Books of Accounting. Introduction to cost and management accounting:
Definition of cost and management accounting; Elements of cost associated with inventory;
Inventory control; Stock valuation methods (LIFO & FIFO).

Introduction to Taxation: Definition of taxation; Functions, principles and classification of tax;
Tax administration and assessment procedures; Allowable & non-allowable income & expenses;
Tax avoidance & tax evasions. Introduction to Auditing: Definition of auditing; Types of
auditing; Advantages & disadvantages of auditing.

ECN 101 Principles of Economic I 2 Units LH 30

An introduction to the nature of economic science and its basic problem of scarcity; the
methodology of economics. The major areas of specialization in economics, with emphasis on
the historical development of ideas and findings. Elementary principles of micro- and macro-
economics. The basic problem of scarcity and choice; the general principles of resource
allocation; the concept of optimality and equity; equilibrium and disequilibrium; demand, supply
and price; types of resource allocation decision; methods of resource allocation in an economy.
Introduction to Welfare Economics. Current issues of interest and probable future developments

BUS 141 Introduction to Computers 2 Units LH 30
History and Development of Computer Technology. The Why and How of Computers.
Computer Types: Analogue, Digital, and Hybrid. Central Preparation Equipments: Keypunch,
Sorter etc. Data Transmission, Nature, Speed and Error Detection. Data Capture and Validation
including Error Detection. Systems Analysis and Design. The Programming Process: problem
definition, flow charting and decision table.
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100 LEVEL SECOND SEMESTER

BUS 102 Introduction to Business Administration 11 3 Units LH 45

Operation of Business Firms. Production, Marketing, Finance and Accounting Functions,
Government and Business. Career development in Business. Corporate strategy, sources of funds
for business. The Social responsibility of business. International business. Problems of Nigerian
business enterprises: SMEs, Firms and Conglomerates.

BUS 112 Business Mathematics I1 2 Units LH 30
Transcendental functions. Hyperbolic functions. Inverse functions. Logarithmic. Differentiation.
Methods of integration. Integration functions. Integration by parts. Improper integrals.
Applications. Areas and volumes. Centre of mass. Ordinary differential equations. First-order
equations with variable separable. First order linear equations. Second order homogeneous
equations with constant coefficients. Applications. Plane analytic geometry. Rectangular
Cartesian co-ordinates. Distance between two points. The straight line. Loci. The circle,
parabola, ellipsis and hyperbola. Second degree curves. Plan polar co-ordinate system. Graphs of
polar equations. Plane areas in polar co-ordinates. Vectors. Vector addition and multiplications.
Products of three or more vectors. Vector functions and their derivatives. Velocity and
acceleration. Matrix algebra. Addition and multiplications. Transpose. Determinants. Inverse of
non-singular matrices. Cramer’s rule and application to the solution of linear equations.
(Examples should be limited to m x n matrices where m 3, n 3). Transformations of the plane.
Translation, reflection, rotation, enlargement, shear. Composition. Composition of
transformations. Invariant points and lines.

BUS 122 Elements of Government 2 Units LH 30

Nature of Politics: Society and Social Organization: The State.The Problem of Law; Constitution
and Constitutionalism; Political Ideology. The Classical Heritage, Plato, Aristotle; Stoleism and
PaxRomanica: Revolt, Towards the Mass Man. Organs of Government (National Governmental
Institutions); Public Administration; Political Parties and Pressure Groups; Public Opinion and
Propaganda; Elections; International Order.

ACC 102 Principles of Accounting 3 Units LH 45

The course deals with the nature, scope and purpose of accounting and introduces basic financial
statements and accounting conventions. It covers theory and mechanics of double-entry book-
keeping and books of original entry; cash book and the ledger, classification, recording and
summary of business transactions are also introduced. In addition, revenue accounts and balance
sheets of business concerns, valuation of assets and measurement of business income are
discussed. It concludes with interpretation of accounts; significant accounting ratios, and sources
and application of funds statements.

ECN 102 Principles of Economic II 2 Units LH 30
Introduction to Macroeconomics: National Income Determination; the Public Sector in the
National Economy; Macroeconomic Policy Objectives and Instruments; Introduction to Money

22



and Banking, Introduction to Economic Growth and Development. Trade Politics with particular
reference to Nigeria.

BUS 142 Application of Computers 2 Units LH 30
Computer application in storage control, Computer application in financial analysis, Computer
application in financial control, computer application in quality control and computer application
in decision making in investment. Introduction to software and application of various software
packages to courses such as Accounting, Economics and Data Analyses.

BUS 152 Principles of Cooperative 1 3 Units LH 45

The Industrial Revolution in Britain, its effects and consequences. Early Co-operative leaders
and founders — Robert Owen and Dr. William King. Early Socialist thoughts and their effects on
Owen and others. The Pre-Rochdale Co-operatives and their failure. The Rochdale Pioneers and
the Rochdale Society of Equitable Pioneers. The business practices of the Rochdale Pioneers and
the Rochdale principles. First ICA Review of the Rochdale Principles. The Second ICA Review
of the Rochdale principles (1966). Raiffcisen Schultze Delitzsch, The Application of the
Rochdale Principles to different types of Co-operatives and in different Socio-economic and
Political circumstances, The concept of SHOs and NGOs. The distribution between indigenous
co-operatives and imported modern co-operatives. The nature and definitions of co-operatives.
Distinguishing co-operatives from other business organizations. Classification of co-operatives.
The financing and management of co-operatives. Co-operatives in socio-economic development.
The early history of co-operation in Nigeria. A survey of the future of the co-operative
movement in Nigeria. An overview of the problems of co-operatives in Nigeria.

200 LEVEL FIRST SEMESTER

BUS 201 Principles of Business Administration I 3 Units LH 45

To help the learner gains an insight into various forms of business organizations, their
operations, the functional areas within these organizations and how they relate. The course also
aims at introducing students to the environment of modern business organizations and the
appreciation by students of the relationships and interactions of different areas of business.
Nature and purpose of business organizations. Forms of business organizations. Formation of
companies. Business Combinations. Multinational companies. The production function. The
finance function

BUS 211 Business Statistics 3 Units LH 45

Business Statistics course is designed to develop an understanding and working knowledge of
statistics and statistical procedures. This course is intended to provide a background capacity in
statistical description and analysis, appropriate for a business student. The focus of the course is
on the practical use of data in a business/economic decision environment, especially in an
environment of risk and uncertainty. The students who enrol in this course need a background in
algebra and business mathematics. This course is a study of statistical methods, descriptive
statistics and inferential statistics. This course uses a problem solving approach that focuses on
proper interpretation and wuse of statistical information, while developing necessary
understanding of the underlying theory and techniques.
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Nature of Statistics, Statistical Inquiries, Forms and Design. The Role of Statistics, Basic
Concepts in Statistics, Discrete and Continuous Variable, Functional Relationships, Sources of
Data, Methods of Collecting Primary Data, Presentation of Statistical Data, Measures of Central
Tendency, Measures of Dispersion, Moments, Skewness and Kurtosis, Elementary Probability
Distribution, Normal Binomial, Poisson and Hyper-geometric. Elementary Sampling Theory,
Estimation, Theory, Student’s Distribution, Statistical Decision Theory, Tests of Hypotheses for
Small and Large Samples, Chi-square Distribution and Test of Goodness of Fit, Linear
Regression. Correlation Theory, Index, Numbers, Time Series and Analysis of Time Series.
Topics include the role of statistics in modern business environments and for management
information, data collection, data tabulation, probability concepts and probability distributions,
sampling distribution, interval estimation and hypothesis testing, correlation and regression
analysis.

ACC 201 Financial Accounting I 3 Units LH 45

Introduction to financial accounting: Nature and purpose of accounting; Accounting principles,
concepts and conventions; Books of accounts: Cash book, sales daybook, purchase daybook,
returns daybook, and general ledger.

Principles and practice of double entry bookkeeping: Golden rules of double entry; Ledger
accounts — posting & balancing. Trial balance: Its scope, uses and correction of errors; Use of
suspense accounts; Preparation of trial balance from accounting records and list of ledger
balances. Capital and revenue expenditure: allocation of income & expenditure between capital
and income. Accounting treatment of Assets, Capital and Liabilities: Accounting treatment of
tangible & intangible assets: Accounting treatment of stocks, debtors, cash & bank balances;
Accounting treatment of liabilities; Accounting treatment of provision & reserves; Accounting
treatment of capital. Control Accounts: Their uses, processes, and benefits derivable. Bank
transactions: Adjusted cashbook and bank reconciliation statements. Final accounts of sole
proprietorship: Adjustments for accruals, prepayments, and provisions; preparation of final
accounts of sole trade, profit & loss account and balance sheet.

BUS 251 Introduction to Personnel Management 2 Units LH 30

Personnel Management principles, Approaches of Personnel Management, Line and Staff
Organization structure, Personnel Policies. Employment Procedures and Processes.
Advancement; training and executive development; Compensation; job evaluation Systems,
Incentive Systems. Job analysis Manpower Planning, safety and health programmes and
Employee Services Programmes. Employee Integration need pattern: Motivation, processing
grievances and Communication process.

BUS 261 Principles of Finance 2 Units LH 30

Forms of money and theories of finance; finance and the modern economy; finance and
economic activities are introduced. Other topics in the course include finance and technology;
plastic money and developing countries as well as finance and international trade; currency value
in national and international trade

ECN 201 Introduction to Micro-Economics 3 Units LH 45
Micro-economic theory is introduced; other topics include, problem of scarce resources and
allocation of resources in product and factor markets with application to Nigerian and other
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economies; equilibrium concept, possibility of disequilibrium, partial equilibrium and general
equilibrium analyses are discussed. Supply and demand theory and the cobweb theory are
introduced along with introductory dynamics and consumer behaviour. Other topics include
general equilibrium of exchange; production theory; and cost curves. Other topics are pricing and
output under perfect competition, imperfect competition, monopoly and monopolistic
competition. The course concludes by examining pricing of production factors and theory of
comparative costs.

200 LEVEL SECOND SEMESTER

BUS 202 Principles of Business Administration II 3 Units LH 45
Human Resources Management. The Marketing Function. Entrepreneurial activity in gearing
business in Nigeria; Factors influencing business entrepreneurs. Social Responsibility of
business. Business environment. Financial Markets and the stock exchange/securities

BUS 212 Elements of Marketing 3 Units LH 45

Introduction: Marketing definition, concept, Evolution, Role and Importance, The Marketing
System. The Market Analysis: Marketing Environment, Buyer Behaviour, Market Segmentation;
Market Measurement and Forecasting; Marketing Research. The Marketing Mix: The Product
Concept, Development and Live Cycle; Product Classification and Marketing Strategies, Pricing,
Management of the Channels of Distribution. Promotion: Advertising, Personnel Selling, Public
Relations and Sales Promotion, Marketing of Professional Services. Appraising the Marketing
Effort.

BUS222 Quantitative Analysis 3 Units LH 45

The goals of quantitative analysis are: Problem solving with practical, authentic application
problems, Analyses, interpretation, and questioning of results and In-depth understanding of
mathematical concepts of beginning algebra and geometry to gain an appreciation of
mathematics. Students will work as teams on major projects to: Determine the reasonableness of
results; Interpret results; Use critical thinking skills to analyze results; and Organize and present
information graphically, numerically, symbolically, and verbally.

Quantitative Analysis theory, techniques, and tools to support and facilitate managerial decision-
making. Includes financial, statistical, and operational modelling.

ACC 202 Financial Accounting II 3 Units LH 45

Incomplete records. Accounts for non-profit making organizations (NGOs, clubs, societies and
associations); Receipts and payments accounts, Income and expenditure accounts and statement
of affairs. Manufacturing Accounts: manufacturing, trading profit and loss account and balance
sheet. Partnership: Formation of partnership; accounting treatment of admission, retirement,
removals and death of partner; Revaluation of assets and good will on admission , retirement,
removal or death of partners; Amalgamation and absorption of partnership; Dissolution of
partnership, including piecemeal realization and distribution; Preparation of partnership
accounts. Joint Venture Accounts.

ECN 202 Introduction to Macro-Economics 3 Units LH 45
Macro-economic theory is introduced along with national income accounting, macro-economic
aggregates as well as the classical system--namely Keynesian system and the monetarist system.

25



Other topics include domestic economic stabilization, monetary and fiscal policies, price control
and inflation.

BUS 262 Industrial Psychology (2 Units LH 30)

Basic orientation of the discipline and subject matter; basic theoretical orientations and how
psychology relates and applied to business and industry. Basic research methods in psychology
are introduced and the uses of Psychology in modern life are discussed.

300 LEVEL FIRST SEMESTER

BUS 301 Management Theory 3 Units LH 45
Concepts of theory in the physical and social sciences. Levels of theory. The features of theory
in management. Links between management theories and management models. Practice of
management conduct as a test of good management theory. Existing difficulties of developing
useful management theories in Nigeria and other developing countries.  Theories of
management, e.g. the scientific management movement, the human relations movement, the
systems movement, and the managerial behavioural movement, Theory X and Theory Y. The
Grid approach, Participative models. Management by objectives, Quantitative and behavioural
control models, Testing specific theories and models in Nigeria. Criteria for locating bad
management practices, and ideas of how better management theories may be introduced to
particular Nigerian organizations.

BUS 311 Management of Small-And Medium-Scale Enterprises 3 Units LH 45

The objective of the course is to make students realize the vital role played by SMEs in an
economy, and also to help them develop entrepreneurial thinking and motivation to start own
ventures. In addition, the course enables student to integratively apply knowledge as well as
skills acquired from other functional areas of business education towards the successful
management of SMEs. In sum, the student is taught to understand the activities, financing,
development and management of SMEs. Organization and operation of the small-scale retail,
trading, service or manufacturing business. Location, financing, marketing, labour, accounting
and the case of manufacturing, production, plus related problems of stock control, taxes and
insurance.

ACC 321 Financial Management 2 Units LH 30

The nature, scope and purpose of Financial Management; Sources and costs of short, medium —
and long-term finance; sources and problems of new financing, capital budgeting; management
of working capital. Analysis and interpretation of basic financial statements; business mergers
and take-overs; determinants and implications of dividend policy, valuation of shares, assets and
enterprises. Risks of Finance and methods of avoiding them. Banking systems and industrial
finance, Mortgage Finance, Capital Structure of Nigerian firms.

ACC 331 Cost and Management Accounting 3 Units LH 45

Nature, Scope and Functions of Cost and Management Accounting. The Principles underlying
the preparation and presentation of Cost Accounts for various types of business. The Different
meanings of ‘Cost’: Viz: Historical Costs, Standard Cost, Marginal Cost, Average Cost etc. Cost
Unit and Cost Centres. The Elements of Cost and Classification of Costs. Cost Accounting for
Material, labour, Over-heads and Equipment: Job and Process of Cost Accounting, Elements of
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Marginal Costing, Standard Costing and Budgetary Control. Double Entry Accounts for Cost
Control.Nature and Uses of Accounting Ratio. Elementary Break-even Analysis, Current
Problems and Issues.

BUS 341 Total Quality Management 3 Units LH 45

This course will provide the student with the underlying principles and techniques of Total
Quality Management (TQM) with emphasis on their application to technical organizations.
Students will develop a working knowledge of the best practices in Quality and Process
Management. Students will learn to view quality from a variety of functional perspectives and in
the process, gain a better understanding of the problems associated with improving quality, also
quality tools utilized in service and international/environment. The course aims to impart
knowledge on the quality management process and key quality management activities.
Specifically it aims to: Compare and contrast the various tools used in quality management,
comprehend the concepts of customer’s value, discuss the emerging tendencies toward global
competitiveness, understand different perspectives on quality, comprehend six-sigma
management and its tools. Demonstrate how to design quality into product and services, describe
the importance of developing a strategic plan for Total Quality Management and discuss the
importance of “benchmarking”, as a means of identifying the choice of markets. Scope and
purpose of quality management; process and product quality; quality assurance and standards;
quality planning; quality control (requirements, formal and informal quality control procedures,
quality control development and/or improvement, initiating quality control policies); software
quality control; the quality compromise; quality assurance (process based quality, practical based
quality); quality standards (importance of standards, process and product standards, problems of
standards, development of standards); quality attributes; quality measures; quality reviews, CQI
(continuous quality improvement)

BUS 351 Nigerian Economy 3 Units LH 45

An overview of the Nigerian economy and its evolution since independence in 1960; Growth of
income, employment, wages and prices; agricultural and industrial production; public
development institutions; national income and expenditure; monetary and fiscal policies,
monetary institutions; trade and transport system; economic development and social change.

ECN 261 Industrial Economics I 2 Units LH 30

Industrial structure and market conduct, Growth diversification, innovation merge activity;
Investment decision, Pricing and Marketing, determination of business performance, location of
Industry, theoretical basis for government intervention in the industrial sector.

ECN391 Labour Economics 2 Units LH 30

Nature of labour and its problems in developing countries is introduced and topics such as labour
force, definition and concepts, determinations of size and composition of labour force are
discussed. Also discussed are concepts of unemployment; industrial and occupational
distribution of labour force. Other topics are informal sector and the modern sector, labour
market theories, economics of wage determination, features of the Nigerian labour market and
manpower development.
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300 LEVEL SECOND SEMESTER

BUS 302 Production and Operations Management 3 Units LH 45

This course addresses issues and methods of production/operations management .Itgives you an
introduction to the functional area of production and operations management as practiced in
manufacturing industries and the services sector. Topics include: Elements of Production.
Production and Process Design and Management, Facility location and Layout; Modern Tools
and Machinery of Production, Standards Definition, Line Balancing, Automation, Production
Scheduling and Control, Work Study, Maintenance and Tools and Equipment. Quality Control.
Inventory Control, Project Planning, Forecasting, Aggregate Planning Control and Material
Resource Planning. Implementation of operations research results.

BUS 312 Human Resources Management 2 Units LH 30

Meaning, Scope and Nature of HRM; Supply and demand characteristics of labour — by type;
Organization of the personnel functions; Manpower Planning; Motivation; Leadership styles;
Training and Development; Performance appraisal, Disciplinary procedures, Employee welfare.
Principles of Personnel Management: theories and approaches, training, rewards and
punishments. Changing nature of labour demands. Personnel management in Nigerian public and
private sectors. Issues of State regulations and employment.

BUS 322 Innovation Management 3 Units LH45

The course aims to equip management students with an understanding of the main issues in the
management of innovation and an appreciation of the relevant skills needed to manage
innovation at both strategic and operational levels. It provides evidence of different approaches
based on real-world examples and experiences of leading organisations from around the world.
The management of innovation is one of the most important and challenging aspects of modern
organization. Innovation is a fundamental driver of competitiveness and it plays a large part in
improving quality of life. Innovation, and particularly technological innovation, is inherently
difficult, uncertain and risky, and most new technologies fail to be translated into successful
products and services. Given this, it is essential that students understand the strategies, tools and
techniques for managing innovation, which often requires a different set of management
knowledge and skills from those employed in everyday business administration. The course itself
draws upon research activities of the Innovation and Entrepreneurship Group within Imperial
College Business School. It will consist of topics such as: Management of Technological
Innovation; Organizing for Innovation, Technological Innovation, Innovation Strategy, Networks
and Communities of Innovators, The Management of Research and Development, Managing
Product Innovation. The Other Side of R&D: Learning from Others; Capturing Value from
Innovation; and Conclusions and Future Challenges.

BUS 332 Research Methods 3 Units LH 45

Skills of Scientific Investigation, information Gathering, Analysis and interpretation in dealing
with business and organizational behaviour problems in Nigeria; the art of problem identification
and analysis, data gathering, analysis and report writing; the problems and prospects of business
research in a seller’s market like Nigeria.
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BUS 342 Human Behaviour In Organizations 2 Units LH 30

The most important aspects of organizations are the people: the men and women who make up
management as well as the work force. The aim of this course is to provide a systematic
understanding of organizational life as created by the human beings in the firm. Students will be
encouraged to understand issues such as group dynamics, individual differences, values and
perceptions, organizational politics as well as interpersonal interactions. Theories, concepts and
issues in the field of organizational behaviour with an emphasis on individual and team
processes. Core topics include employee motivation and performance, stress management,
communication, work perceptions and attitudes, decision-making, team dynamics, employee
involvement and conflict management.

BUS 352 Introduction to Insurance 2 Units LH 30
Historical development of insurance. Insurance carriers and institutions. The scope of insurance.
The general functions of insurance. Detailed analysis of the various classes of insurance.
Company organization and operations. The insurance contract and analysis. Social insurance,
pension schemes. Group insurances. Current legislation in Nigeria on insurance business. The
general principles of insurance, insurable interest; Utmost good faith; indemnity; subrogation and
contribution, proximate cause insurance and wagering. The insurable market; insurers and
insured; brokers and agents. Insurance Association and Organization; insurance in practice;
physical and moral hazard, renewals claims and disputes in the practice of insurance. Insurance
marketing. History of Insurance legislation in Nigeria.

BUS 362 Introduction to Industrial Relations 2 Units LH 30

The Concept of Industrial Relations. Trade Union Characteristics. Industrial Relations Laws in
Nigeria. Types of Unions; Internal Structures and government of Unions; Trade Union
Federation; Central Labour Organization and International Affiliations; Union Solidarity and
Check-off Systems. Collective Bargaining; Industrial Disputes; Dispute Settlement; Joint
Consultation: The State and Industrial Relations. Comparative Industrial Relations System and
Theory.

ECN 262 Industrial Economics IT 2 Units LH 30

The case for industrialization, the industrial environment of Nigeria; the growth and structural
changes in manufacturing industries, market structure and conduct of selected manufacturing,
industries. Private and public enterprises in industrial development, the financial and ownership
of industrial projects, location of industry and distribution of industries, Performance of the
industrial sector; intervention in the industrial sector.

BUS 382 International Management 3 Units LH 45
Analysis of the strategic and operational issues that arise from the international nature of
multinational corporations’ activities, Issues covered include alternative internationalization
strategies, interaction between firms and governments, dealing with global competitors, and
staffing and organizational implications of cross-border operations.

29



400 LEVEL FIRST SEMESTER

BUS 400 Contemporary Management Issues 3 Units LH 45

Contemporary Management Issues aims to engage students with the current issues they face in
management and leadership, and to explore implications for public and community sector
organizations. Drawing on organizational theories and research, the course aims to enable
students to develop frameworks and skills for analysis of organizational context, management
practices and personal action. The workshops are designed to cover the key and current issues
for managers. Topics will include managing in the current political climate, futures thinking and
direction-setting, employee participation, organizational diagnostics, work process design and
people management.

BUS 401 Business Policy and Strategy I 3 Units LH 45

Concepts of strategy in relation to business, Corporations, and Management. Linkage between
organization and their environments. Concepts of policies, decision-making, business objectives,
performance criteria, structure, and managerial behaviours. Practice in calculating simple
financial and economic indices from business data and other accounting information. Learning
the behavioural implications of courses of action. Analyzing a firm’s opportunities and threats,
strengths and weaknesses. Selecting strategies and structures of public liability companies from
their published annual reports. Developing clear business objectives, setting clear strategies and
policies, and presenting structures that are capable of being used in implementing chosen
strategies. Organic

BUS 411 Business Communication Skills I 3 Units LH45
Rudiments of Communication: Communication Defined, Elements of Communication,
Principles of Communication; Oral, Written and Non-verbal Communication: Language
Defined, Non-verbal communication, Listening, Oral and written Communication; Functions and
settings of Communication: Functions of Communication, Communication setting;
Communication Theories and Models: Linear Model, Interactional Model, Transactional Model
etc. Writing and Communication Methods: Writing Defined, stages of Writing, other Aspects of
the Writing Process, Corporate and Public Communications, Commercial Communication
Method and Letter Writing.

BUS 421 Management Information System 3 Units LH 45
Introduction to, and Fundamentals of Data Processing —brief history and conventional data
processing methods; Manual methods and mechanized methods. Classification of systems and
their relative merits. Closed loop and open loop systems: effect on time-lag; the total system
approach and objectives; total systems and subsystems.

BUS 431 Corporate Planning 3 Units LH 45

The concept and theory of planning, Strategic Planning, Environmental study and analysis,
Technological Forecasting, Socio-Political forecasting, Industry analysis, planning tasks and
techniques, Operational Planning and the resource allocation processes; Organization for
planning, organizational and behavioural planner, Managing and Corporate Planning process.
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BUS 441 International Business 3 Units LH 45

Introduction: The concept of International Business, Classical Trade Theory: Introduction,
Mercantilism and Nation Building, Free Trade (Theory of Absolute Advantage), Theory of
comparative advantage, The Assumptions of classical Trade Theory, Modern Trade Theory:
Factor Proportions and Factor Intensity, Offer Curves — Reciprocal Demand and Supply,
Dynamic Factors. Changing the Basis of Trade, Terms of Trade Measures, and The Effects of
Tariff; International Finance: Balance of Payments Accounting — Credits, Debits, and Current
Account, Balance of Payment Accounting — The Financing Accounts, National Income, Prices
and Trade Balance, The Foreign Exchange Markets, Relatively Fixed Rate System. The Gold
and Gold Exchange Standard. International Business Environments.

BUS 471 Comparative Management 3 Units LH 45

The comparative approach to administration and management. Elements of administration and
management. Theories of comparative management. The skill of management in private and
public sectors. The military/state administrator, the civil servant, the manager as inter-changeable
experts. Constraints of organization settings on the management of group activities. Profiles of
Nigerian executives that have moved from public to private sectors. The use of management
consultants and management contracts in streamlining the operations. A human resource
management model that meets the needs of private and public sectors. Selected problems in
comparative administration and management, motivating personnel, controlling and rewarding
performance, training and developing staff, introducing change and modifying employee
behavior.

BUS 481 Globalization and Business 3 Units LH 45
Globalization is a widely used term in business, politics & trade but its real meaning&
implications are often misunderstood. This course takes students through the major issues
relating to globalization. These are the different meanings that are associated with the concept,
the causes & effects of the globalization process, the roles of various players, in particular the
multinational firm & governments & the likely future directions of world business in a global
context. Criticisms of globalization are reviewed in the light of their wide appeal.

400 LEVEL SECOND SEMESTER

BUS 402 Business Policy and Strategy 11 3 Units LH 45

Business functions of marketing, production, finance, and personnel in Nigeria. Management
process of corporate planning. Budgeting and control, business performance appraisal, managing
by objectives, motivating group and individual efforts, and generally relating an organization to
the changes taking place in its environment. Predicting the dynamic environment. Impact of
environmental changes on the strategies and performance of a firm. Analysis of the role of
employee and managerial behaviour in success or failure of strategy implementation. Integrated
analysis. Recent developments affecting the strategy formulation and implementation processes
of firms in Nigeria.
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BUS 412 Business Communication Skill I1 3 Units LH 45

Process of Meetings, Conferences, Seminars, Symposium and Debates: Meeting Defined,
Conduct, Procedures, Aims and Benefits/Disadvantages of Meetings, Written Rules Affecting
Meetings, Conference, Seminar, Symposium and Debates. Uses of Words, Sentences and
Figurative Expressions, Words and their Meanings, Synonyms and Antonym Dynamism in
Words, and Predication, Suffixation, Sentences/Figurative Expression. Reports and Handover
notes: Types of Reports, Components of Reports and Handover Notes. Organization
communication: The concept of organizational communication, Factors Affecting Effectiveness
of Organizational Communication. Types of organizational Communication. Public Relations
and Marketing Communication.

BUS 422 Analysis for Business Decision 3 Units LH 45

Elements of Decision Analysis, Types of Decision Situations, Decision Trees; Operational
Research (OR) Approach to Decision Analysis, Systems and System Analysis; Modeling in OR,
Simulation; Cases for OR Analysis, Mathematical Programming; Transportation Model,
Assignment Model, Conflict Analysis and Game Theory, Project Management, other OR
Models: Inventory, Replacement, Line Balancing, Routing and Sequencing, and Search.

ECN 352 International Trade Theory 3 Units LH 45

Subject matter of International trade. Domestic versus International trade: different views.
Theories of International Trade: Absolute Cost Advantage, Comparative Cost Advantage and
Heckesher-Ohlin Theory. Terms of Trade, Gains from trade. Free trade versus protection.
Commercial policy. Customs Union. Benefits of International Trade, Economic integration,
Balance of Payments.

BUS 442 International Trade and Finance 2 Units LH 30

The basis of trade: the theory of comparative costs and comparative advantages impediments of
trade. Balance of payments structure interpretations and problems of definition, causes of
imbalance and methods of adjustment analysis of intervention. Stabilization funds and exchange
controls. Payments Abroad. The theory and practice of foreign exchange: Nostro- and Vostro-
Accounts: payment methods. Risk management and Decision, Identification and elimination of
Risks. Collections: Clean collection, Parties involved in collection. Sight and Term Bills of
Exchange. Tariffs: Argument for tariff or protection. Tariff and National Income, Quotas and
Quantitative restrictions, Equilibrium and Disequilibrium in the Balance of Payments.

BUS 452 Vocational Entrepreneurship 2 Units LH 30

The course is basically aimed to geared students towards self-employment. It is central not only
to micro-business development but it is applicable and relevant to the national economic
development of a given society. Characteristics of an entrepreneur; macro-economic environment
of the small and medium entrepreneurs (SMEs). The role of SMEs government policies and their
effect on SMEs, financial institutions and SMEs, the role of sectoral organizations such as banks,
research institutes and industrial development.

BUS499 Research Project 6 Units PH 235

The project is undertaken during the second semester in the fourth year of study and is equivalent
to six course units. This is a systematic field research on a current finance topic approved by a
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project supervisor. A satisfactory report of reasonable and acceptable length and quality must be
completed and graded by the supervisor(s) and the external examiner, and presented in a final
oral examination. The project shall be graded independently out of a maximum of 100 marks
distributed as follows: 70% for project report and 30% for oral presentation.

FOR OTHER DEPARTMENTS WITHING THE FACULTY
100 LEVEL FIRST SEMESTER

BUS 121 Principles of Management [ 2 Units LH 30

This course is designed to familiarize the students with forms of business from social, legal and
economic perspectives. The activities of the manager in an organization. The course follows a
functional approach, analyzing such management concepts as organizing, decentralization and
forms of business ownership. The social responsibility of business, small business management
and indigenization of business.

BUS 124 Principles of Management 11 3 Units LH 45

System theory of Business, the changing environment of Business Basic concept of
entrepreneurship development. Operation of business firms, career development in business,
corporate strategy, sources of funds for firms. Basic elements of control, Basic tools of
management. Use of staff and relationship between staff and managers.

200 LEVEL (PUBLIC ADMINISTRATION) FIRST SEMESTER
BUS 241 Elements of Business Administration 3 Units LH 45

The scope of business; the character of business from social, legal and economic perspectives,
forms of ownership, organisation and management, marketing, production, finance and
Accounting Functions, Government and Business. The Social responsibility of business
international business. Problems of Nigerian business enterprises
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